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2 How O ACCEdMYDAY

There are mny ways to access MyDay:

On-Campus
)
1. Select thdnternet Explorer web browseonyour PC f
the MyDay portal will appear as your default homepage

2. hy Ol YLldza t / Qawil bailéc&ed ardysur desktvpO 2

Select this icon and MyDayill open up in your default browser &
MyDay

3. If you are usingsoogle Chromer Firefox¢Type in the address banyday.uwtsd.ac.uk This will take
you to a sigrin page.

[ SignIn x

€ = €@ [ htipsy/sts.uwtsd.acuk/adfs/ls/7wa=wsignin1.08wtrealm=urn:federation:MicrosoftOnline&uwcti=wa%3Dwsignin1.0%26rpsnv3%3D3%26rver%306.1.6206.0%26wp%3DME 1y | =
PRIFYSGOL CYMAY
"* Y Drindod Dewi Sant
2 Yo wass
) Trinity Saint David

Sign in with your organizational account

Sign-in to your UWTSD Office 365 account using your
new University email address @student.uwtsd.ac.uk
Click here for more information about your Office 365.

©2013 Microsoft  Acceptable Use Policy  Contact UWTSD IT Service Desk
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Enter yourUsername(@uwtsd.ac.uKor staff or @student.uwtsd.ac.uk for studenénd Password
then clickSign In
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1. Using your prefared web browser, Type in the address banyday.uwtsd.ac.uk This will take you to a
signin page.

Off-Campus

[ Signin x

&« C | [ https://sts.uwtsd.ac.uk/adfs/Is/?wa=wsignin1.08wtrealm=urn:federation:MicrosoftOnline&wctx=wa%3Dwsignin1.0%26rpsnv%3D3%26rver%3D6.1.6206.0%26wp%3DMETY | =

FRIviGOL CYMRy

Y Drindod Dewi Sant
UNIVERSITY OF WALES
Trinity Saint David

Sign in with your organizational account

Sign-in to your UWTSD Office 365 account using your
new University email address @student.uwtsd.ac.uk
Click here for more information about your Office 365.

© 2013 Microsoft  Acceptable Use Poiicy  Contact UWTSD IT Service Desk
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Enter yourUsername(namesurname@uwtsd.ac.ukand Password then Sign In
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MyDay is also available as a mobile application, for iOS, Android and Windows NlbbiMyDay app will
enable you to keep on top of your academic schedule on the move.

3 MYDAYMOBILE APP

Free to ingall directly from the app store on iPhone and Android, requiring a single login at first use, MyDay
mobile is optimsed for convenience.

MyDay upgrade launching soon |
Cyflwyno fersiwn newydd MyDay

PR E The MyDay app will only show the following information:

Mail

Balanceg Print balance, fees, accommodation etc. (studeniydn
Calendar from Office 365 calendar

Library¢ (only when the new library system is in place)

News¢ from Newsroom

PeopleSearch

Tasks; from Outlook tasks and Moodle

eEegeegeege

Whilst MyDay is responsive amdll change to the smaller screen size for tablets
and mobile phones, the key reason for the app is for push notification support.

This enables MyDay to be configured to notify a user on eyafdsts or urgent messagesor xkample if the
university iscloseddue®y 26> | yIF GABS y20AFAOIGA2y OFly 0S8 LldzaKS

3.1 How TO DOWNLOAD THIPA
If you have already downloaded the AirWatch app provided by the University, the MyDay app will already exist
onyourdevicewk Ay GKS W¢{5 !LJIJAQ AO2yd hLISYy (GKS WwWe¢{5 ! LA

However if you have not downloaded AirWatch please follow the instructions below:

MYDAY.UWTSD.AC.UK
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From a browser, enter the web addrasisps://itunes.apple.com/gb/app/myday
mobile/id844114040?mt=&nd select the option to download MyDay.

3.1.1 iOScApp Store

h NX
N e A o s oA N m
CNRY e2dzNJ !' LJLX S RSYUAOS: ast ydcy I LILd |
MyDayhy OS A G FLIISENBR AY K wme 1St SO
Once it has downloaded, the MyDay app will appear on your hoi [ |
screen.
() Keep me signed in
Open the app, and it will ask you to Login, enter your uwtsd.ac.! o
email address and password (same credentials as you would us
access wiemail) . N
{ S f S CV).KI y Q{ IA ﬁ R‘ é 2 dZQ N\B Q ‘https:lf\agin.microsoftnnline.comtca...
3.1.2 Android¢ Google Play
k From a browser, enter the web address
https://play.google.com/store/apps/details?id=skyline.cand select the opbn to install the
/ MyDay app.
Google'play 1 NXX
|
M CNRY @&2dzNJ ! YRNRPAR RSOAOS ast S“Dzzat
Mmyday aebled hyOS Al FLWISIENB AY @gﬁﬁ ux as
Once it has downloaded, the MyDay app will appear on your hon
. :\{S(eﬂymobllelo (Beta) screen.
Open the app, and it willsk you to Login, enter your uwtsd.ac.uk
e @ email address and password (same credentials as you would us¢ ===

Welcome to UWTSD Staff & Student Office 365. Sign-
t

access webmail) e eyt S

{@studentuwtsdac.uk. Click here for more
information about Office 365.

“ (ST SONYy@{RAR &2dONB R2
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https://play.google.com/store/apps/details?id=skyline.core

' 3.1.3 Windows- Windows Store

From a browser, enter the web addrdsisp://www.windowsphone.com/en
gb/store/app/myday/5746ff9c3c042a89a071e479c6a8e6and select the option to install
the MyDay app

h NX

oA » [er——
overview FromyourWingd sa RSQOAOS &St SO0 (K -”ﬂ!::f:“ﬁ:?n‘:nmd 5 a
myday aSI NOK F2NJ aés5Fl&® hyOS Al | Yy

Sign in with your organizational account

Once it has downloaded, the MyDay app will appear on youl
home screen.

@studentuwtsd.ac.uk

Open the app, and it will ask you to Login, enter your uwtsd.ac
B cmail addres and password (same credentials asyouwouldu
to access webmail) St ot D stk o St ot

@studentuwtsd.acuk. Click here for more
information about Office 365.

{(StSONYy @{RAR &2dONE R
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4 PERSONALISE Y@i3BHBOARD
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With the NEW MyDay dashboard you now have the ability to personalize and customizeageaur

To do this, select thi’t & NA tbattanS Q

(¢ Personalise ¢ Feedback

Within the personalize window you can:
- Change the tile colour, gradient and size

- Move the location of tiles
- Hide unwanted tiles

0 switch to Mobile

LI Personalise Your Dashboard

Banner Eal | News Room

@ | calendar {8 People Search & | ITS - Service Desk

LifeDesign Students' Union QL-Student Portal

e
——

OneDrive

Help / Support

Balance

& @

Regulations

@

© Feedback & Helen Griffiths »
T Settings @ Hidde
Title Position

Position of tile title and icon

Top Bottom

Tile Gradient

Set the type of gradient in the tile
background

None Linear Radial

Tile Border

/Adds a small border to each tile.
Only visible on dark backgrounds

Enable Disable

Tile Animations

Enables the scrolling animation for
Tile content.

Enable Disable

PC Availability o\ | A\ (‘4. Facebook [ £
vlo| oo m et w0 4 | ms
= . ~ | = ~ .

& @

MYDAY.UWTSD.AC.UK
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The tiles which include both the cog and the hide button are the ones that can be hidden.
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4.1 HDEANDUNHILE ATILE

L¥ @2dz R2y Qi dzaS 2 NJ R2 y@ribt mandatdsyyyBu canhowdailStheltile. By BRI F A O
the tile, you are notemoving it permanently, you are only moving it to a hidden location.

To hide the tile, click on the personalize button, find the tile you would like to hide and select the hide button.
¢KS GAfSa (GKIFG 82dz KARSZ gABYQIKEY 8¢ VWRKSSRAAKII Kt ¥

Hop

Calendar i
Student LifeDesign Students' Union
Experience

P ey

E o )3 /J

(& Personalise |

hyOS &2dz K S KARRSY GKS GAfS 2y Qi ySSRz ast S

Tounhide atilee 32 (2 K & thahight RaRISidetanditlicloon ghe tile you would like to reinstate
onto the dashboad. The tile will then appear within the space it was orignally before being hidden.

4.2 MOVE AILE
¢2 Y2@S I (GAtf Sz asStSOl GKS Wt SNE2ylIfAaSQ odzid2ys K2
tile to the location you would like it to be.

4.3 QUSTOMISERLE
If you would like tacustomiselil KS GAf S &dzOK & GKS O02f2dzNJ I YRK2NI AT ¢
tile you would liketo change and select the cog button on the tile.

Clicking the clog will open up a pop window with the tile properties.

Customise Tile

MYDAY.UWTSD.AC.UK

TEL: 01792 48108HMAIL:
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1. { St SOG GKS WeSYLIX | 1SQ RNRLIR2gy G2 OKinfd@bénysg Kl G @&:
text. This option will only allow editing if the tile is Live and fexs$ to show.E.g. this can be done on
the Email tile where you can either have the email visible on the tile or an icon.

Mail
Important Mail!
Chris Daly, May 22nd 15

emplate Icon v Templat fo v Template Multiline v

2. {StSOG GKS W{ATSQ RNRBLIR2gy (2 OKIy3aS GKS &aAlT S 213

MYDAY.UWTSD.AC.UK
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3. Change the colour of thetiled St SOG G KS WwW. | O1 3 NE dzy RQ 2LJiA2Y | yR
changed to.

4, ¢KSy Of A0l 2y WYhYQ GKSYy W{I @S /KIy3aSaQ
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5 HAVING PROBLEMS AGDE®R USINMYDAY

If you hae any problems signing in or using MyDay please contact
ITSService Desk
Phone:0300 500 505%ext 5055

Email:ITServiceDesk@tsd.ac.uk

Log a ticket in WebHelphttps://webhelp.tsd.ac.uk

Email - myday@uwtsd.ac.uk

6 FEEDBACK

As this is a new and improved release of the portal, we would much appreciate feedback from you.

To leave us feedback on good points, bad points or any improvements you would like to see, please use the
Feedback button at the top right of the MyDay dashlib

W C S S R-ap wihlo wid ajzpedr 2S¢lect whibh sinileyLfid ik associated to your
FAEE Ay GKS FAStRa (KSy LINBaa waSyRQo
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